
YYYooouuurrr   BBBuuusssiiinnneeessssss   AAAccctttiiivvviiitttyyy   HHHooouuurrrsss 
 
 
Determine your business hours for when you will do your business activities. Post them. 
Close your office door during non business hours to resist the temptation to work during 
your personal time. – You can also laminate this chart 
 
 
 

My Business Hours 
 

Monday:  
   

Tuesday: 
   

Wednesday:    

Thursday:    

Friday:    

Saturday:    

Sunday:    

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 © 2005 - 2008 Marketplace Strategies Inc. All rights reserved. For personal use only in conjunction with the 
Focus 20 Success club and Thinking Outside the Success System- http://www.focus20successclub.com/ 


